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2OIO COMMAND PROPERTY INSPECTION REPORT

State Administrative Manual (SAM) Section 8652 requires Departments to conduct a physical
count of all state owned property and reconcile the count with accounting records at least once
every three years. Departrnental records indicate the last command inventory by the
Office of Employee Assistance was conducted on November 10, 2009. In order to provide
independent verification and reasonable assurance to the Ofüce of the Commissioner that the
California Highway Patrol (CHP) inventory records are complete and accurate, your command
was selected for a property inspection.

In accordance with procedures outlined in Highway Patrol Manual (HPM) 11.2,
Materials Management Manual, and HPM 22.1, Command Inspections Program Manual, an
inspection of your command's property, including vehicles and weapons, was completed by the
Property Inspector (PI) on March 22,2010. Using property records from the appropriate
Offices of Primary Interest (OPD, the PI selected a random statistically-valid sample of property
that was stratified across four property areas: general inventory control, telecommunications,
fleet, and weapons (see Attachments B, C, D, and E). Additionally, the PI chose items within
your command and compared them to the appropriate inventory records.

According to the OPI inventory lists, the command had a total property inventory population of
35 items (a). The statistically-valid sample at a,95 percent confidence level + 5 percent error rate
provided a total stratified sample size of 25 items when rounded up to the next whole
number (d).
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Population Size

(a)
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When comparing equipment recorded on the predetermined property inspection list to equipment
located at the command, 24 of the 25 items were located. The one item that was not located was
transferred out of the command. The property inspection results of the equipment recorded on
the predetermined properËy inventory list to equipment located at the command are summarized
in Attachment A.

When comparing equipment assigned to the command to the OPI inventory lists, six ofthe six
items reconciled. The property inspection results of equipment located at the command to the
OPI inventory list are summarizedinAttachment B, C, and E.

I request your command research and investigate the minor discrepancy in accordance with
departrnental procedures outlined in HPM 11.2, Materials Management Manual, Chapter 8,
Equipment, and work with the appropriate OPI(s) to rectify the variance. A
Physical Inventory Adjustment Request, CHP z4,must be completed to adjust the inventory
¡ecords. In order to verifr that the above listed discrepancy has been rectified, please submit a
memorandum to the Offrce of Inspections through your respective Division by July 23,2010.

Furthermore, in accordance with the Govemor's Executive Order S-20-09 to increase
government transparency, this report will be posted on the CHP's intemet website, and on the
Offrce of the Governor's webpage, located on the State's Government website.
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The Office of Inspections would like to thank your command for thei¡ assistance during this
property inspection. If you have any questions or need additional information, please contact me
or Roger lkemoto, Senior Management Audito¡ at (916) 843-3160.

Attachments

cc: Assistant Commissioner, Staff
Telecommunications S ection
Office of Inspections, Audits Unit
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PROPERTY INSPECTION DISCREPANCY REPORT
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LEGEND
(Y) = INSPECTED (N) = NOT INSPECTED (A)ADDITON

CAL¡FORN¡A HIGHWAY PATROL
2OTO IGU PROPERTY INSPECTION REPORT
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Assistance (0f 6)

ATTACHMENT C

LEGEND
(Y) = INSPECTED (N) = NOT INSPEGTED (A)ADDITION

CHP 266,3-18-10, to M7T

(D = TRANSFER (Ç) = CORREGTION 1oÍ1



ATTACHMENT D



I.!ßent lÁvonÈoly by glrtlon têcatton( ¡irvE¡l? Bi 8aîrolt, .

l!-any

VARIEIEÐ BT:

c0r'orâtrD¿R6 srdtÀflrR8 t



ATTACHMENT E



Department of Çalifornia Highway Patrol

Complete Area lnventory
016 - Office of Employee Assistance March 8,2010
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(COMMAND NAME)

WOODLAND

TELECOM WAREHOUSE
SHIPPED VIA

! SSu truck ! Other (specih):

EQUIPMENT
MAJ oR, M/NOB SEIVS/T'VE, COMPUTER, TELECOMM UNt CATTON S, ETC,

! Return ! Repair ! Transfer

! Loan, rêturn by:

03/1812010
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